Fall 2016

WESTAMPTON TOWNSHIP AFTER SCHOOL CARE PROGRAM

Dear Parents and Guardians:

Our program begins on the first day of school, Tuesday, September 6th and is available
to students who attend Kindergarten through 5™ grade. The Program is held in the All
Purpose Room at the Holly Hills School.

Qur first concern is the safety of the children attending the program. The following
information and procedures are important and need to be followed to ensure that your
child gets to our program and remains there until picked up.

Hours:
¢ End of school day to 6:00 PM on regular school days and half days.

Fees:
» $8.00 per day (including half days). If you have more than one child in the
program, the charge for each additional child is $6.00 per day.
» $5.00 per five minute late charge for children picked up after 6:00 PM. After 3

late pick-ups, the supervisor has the right to suspend after care program
privileges.

Pick Up:
» All children must be picked up by 6:00 PM. Please use the door at the top of the
ramp next to the Gym Door. The door will be opened when the bell is rung.
¢ No child will be dismissed until a parent arrives, shows ID, and signs him/her out.
The children will be released to those adults who normally pick them up unless
the ASCP is notified in writing of a change. Please list all persons authorized to
pick your child up on the back of your Enrollment Form.

Enrollment Form:

* Please fill out and hand in on the first day your child attends the program.
Please list who may pick up your child on the back of the form.

Bill/Attendance Envelopes:

* Envelopes must be turned in on Friday prior to the week your child will attend
the ASCP. (Children attending the first week of school should hand in the
paperwork on the first day of school.) Envelopes not received on the Friday prior
will incur a $10 charge.

o Please fill out ALL the information on the envelope and enclose your check or
cash and seal the envelope.

s Teachers collect the envelopes in the morning and send them to the office to be
picked up by the ASCP personnel.

e Teachers are then given a daily list of their students scheduled to attend the
program. Only the children on these lists will be sent to the program.

» Please impress the importance of having your child give his/her teacher the
envelope in the morning when they arrive at school. .

e Our program works on this daily list method and when we receive the envelopes
on Fridays, we have time to ensure that our lists are correct.



» Extra bill/attendance envelopes are kept near the sign-out sheet, please take

envelopes when you need them. ASCP envelopes are white and BSCP
envelopes are pink.

Payment:

« Payments can be made weekly, two weeks at a time or by the month. Please
check the school calendar and don't pay for days school is closed.

» Children owing more than one week of fees for the program will not be allowed to
stay in the program. They will be sent to the office and parents called to pick
them up.

« We have been experiencing an increase in returned checks for insufficient funds.
Please note that there is a $25.00 fee assessed for returned checks and after
two returned checks, you will have to make your payments in cash or money
order, we will no longer be able to accept checks from you.

Attendance:

e Children can attend full time or part time. All children will be sent to the After
School Care Program once an enrollment envelope is received for the child to
attend and his/her name is added to our Daily Attendance List.

* No change in attendance will be accepted by note or phone. The police are

notified to help locate any child who is scheduled to attend the program and
does not show up.

Discipline:
* Minor discipline problems are usually handled with a 5-minute time out.
Repeated or more serious problems are given a longer time out or certain
privileges will be withheld for an appropriate time. Major problems may result in

a phone call or note to parents. The ASCP follows the Discipline Policy under
the New Jersey Child Care Licensing Requirements.

Credit Policy:

» Credits will only be issued for iliness of three or more days, emergency school
closings and snow days. For emergency school closings please take your credit
in your next week's payment. We will have a list of children who were to attend
and are eligible for the credit.

o Foriliness (three or more days) please fill out forms available at the program and
return to staff. Please include your credit slip in your next payment envelope.

Snack time:
* Please send something extra in their lunch box.

Westampton Middle School! Students: Students will be bussed to Holly Hills School.
Your child should bring the filled out Bill/Attendance envelope with them to the Holly
Hills School. You will also need to send a note to the child's teacher stating that he/she
is attending the ASCP. Your child will get on bus W-3 when dismissed at the end of the
school day, get off at Holly Hills School and go to the All Purpose Room.

If you have a problem or question, please feel free to call 267-1891 ext. 6. We look

forward to an enjoyable year with your child. The phone number for the Holly Hills
ASCP while it is in session is 609-234-5330.

Michelle Anderson, ASCP Supervisor



Student Name(s):

2016-2017 After School Care Program Contract

This contract covers After Care services to be provided for the 2016-2017 school year. After school care
shall begin on the first day of school and shall end on last day of school. Below is a summary of charges
that you, the parent or guardian, are responsible for paying. Also listed are new policies concerning
behavioral write ups. Please read all policies carefully before signing this contract.

1.

l,

Daily Rate: $8 per day for one child and $6 per day for each additional chitd. Weekly payments
will be due on the Friday before care is needed. Please note: If payment is not received the
Friday before care is needed, a $10 late fee will be charged when payment is received. If
payment is not received after one week, the supervisor may temporarily suspend services until
payment is received and additional charges will be added to the account.

No School & Snow Days: After care is not offered on days in which school is not in session.
Absences: If a child is absent from school for 3 consecutive days or more, a credit will be given
for these days. If a child attended school but does not attend aftercare, credit will not be
awarded for that day.

Late Pick-Up Fees: After school care hours are from 3:30-6:00 pm. Failure to pick up your
child(ren) promptly will result in a late pick-up fee. The late fee is $5 per 5 minutes late. Failure
to pay a late pick-up fee promptly will result in temporary suspension of services until payment
is received. After 3 late pick-ups in one school year, the supervisor has the right to suspend after
school privileges.

Changes: Please send a note in with your child if a change in schedule arises. You may also email
Michelle directly at manderson@westampton.com. No changes will be made after noon on the
day in which the change concerns. If a change is received after noon, the child will be sent to
aftercare and must be picked up and signed out as usual. PLEASE NOTE: Credits will not be
awarded for changes in schedule.

Behavioral: All children are expected to abide by school and aftercare rules. Rules will be
reviewed with each child on the first day of aftercare and will be posted within each group.
Upon first offense, a written notice will be given to the parent and the child will serve a
detention on that day in aftercare. In the event of a second offense, aftercare services will be
suspended for one week. After a third offense, aftercare services will be suspended for the rest
of the year.

have read this contract and understand the

charges and fees that will be applied to my account. | further understand that failure to make tuition
payments on time will result in the temporary removal of my child(ren) from the program. Further
non-payment will result in the termination of this contract and all charges are due on my account
within thirty (30) days. | also understand the policies in place in the event of behavioral infractions.
Furthermore, | understand failure to sign and return this contract will result in suspension of
services until the contract is returned.

Parent or Guardian Signature Date



CHILDREN'S ENROLLMENT APPLICATION
After School Care and Before School Care

Child's Name Grade

Date of Enroliment Date of Birth Sex
Address

Parent's Name Parent's Name

Address Address

Phone Phone

Cell Phone Cell Phone

Business Address Business Address

Business Phone Business Phone

Persons Authorized to assume responsibility for the child if parent is not available:

Name Name

Relationship Relationship,
Address Address

Phone Phone

CHILD'S DOCTOR Phone

Local Hospital to be used

Allergies, Regular Medications, Handicaps (explain)

By my signature, | attest to the following:

That the above information is correct,

That my child is in good health and can participate in the activities of the program.

That in the event of a medical emergency, | authorize Westampton Township After School Care
Eg%riar;nclgﬁfore School Program to seek emergency medical care for my child as deemed necessary by

| have received a copy of the Information to Parents Statement, discipline policy, release policy,
communicable disease policy, expulsion policy.

Parent Signature

If a non-custodial parent is not included among those persons authorized by the custodial parent to pick
up the child, please explain below and attach a copy of appropriate documents.



